GO by Spark - Canvas Icons Overview Scribe™

This guide provides an overview of the different icons and actions available in Canvas.
It walks you through various steps and clicks to demonstrate how to use the icons
and actions effectively.

1 Click here to view previous Day.

DATE: 5/8/2024 LOCATION:GEDI’ge Town — Events — Venue — Print

2

7 Night West Caribbean 88 (Day 4)

Escape Room Retail Shop 1 Retail Shop 2

‘ + Add Event LCEHLA

7:15 AM

B> Export Schedule 7:30 AM

& View Staff Report el
8:00 AM

~ (Collapse Actions

8:15 AM

Event Filters 8:30 AM
8:45 AM

Venue Filters
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2  Click here to view next Day.

DATE: 5/7/2024 LocaTioN: Ocho Rios — Events — Venue — Print
7 Night West Caribbean 88 (Day 3)
Retail Shop 2

Escape Room Retail Shop 1

6:45 AM
‘ + Add Event 700 AM
7:15 AM
B> Export Schedule 7:30 AM
2 View Staff Report e
: 8:00 AM
~ (Collapse Actions
8:15 AM
Event Filters 8:30 AM
8:45 AM

Venue Filters

3 Click here to navigate to Feed Editor/Print Program.

DATE: 5/8/2024 LOCATION:GEDI’ge Town — Events — Venue — Print

2

7 Night West Caribbean 88 (Day 4)

Escape Room Retail Shop 1 Retail Shop 2

‘ + Add Event 7:00 AM

7:15 AM

B> Export Schedule 7:30 AM

2 View Staff Report e
8:00 AM

~ (Collapse Actions

8:15AM

Event Filters 8:30 AM
8:45 AM

Venue Filters
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4  Click here to add an Event to the day.

DATE: 5/8/2024 LocATION: George Town — Events — Venue — Print
7 Night West Caribbean 88 (Day 4)
Retail Shop 1 Retail Shop 2

Escape Room

10:15 AM
+ Add Event
10:30 AM
B> Export Schedule 10:45 AM
. 11:00 AM
& View Staff Report
11:15 AM
a (Collapse Actions
11:30 AM
Event Filters 11:45 AM
12:00 PM
Venue Filters =
12:15PM

5 Click here to Export Schedule as a CSV file.

a
7 Night West Caribbean 88 (Day 4)
Retail Shop 2

Escape Room Retail Shop 1

- 10:15 AM
‘ + Add Event
10:30 AM
B> Export Schedule 10:45 AM
. 11:00 AM
2 View Staff Report
11:15 AM
4~ (Collapse Actions
11:30 AM
Event Filters 11:45 AM
12:00 PM ~
Venue Filters =
12:15PM
12:30 PM

Search...
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6  Click here to View Staff Report.

7 Night West Caribbean 88 (Day 4)

Escape Room Retail Shop 1 Retail Shop 2 Sky Bar
[ ) 10:15 AM
4 Add Event
- 10:30 AM
B> Export Schedule 10:45 AM
. 11:00 AM
2 View Staff Report
11:15 AM
4 (Collapse Actions
11:30 AM
Event Filters 11:45 AM
12:00 PM -~
Venue Filters =
12:15 PM
12:30 PM
Search...
12:45 PM
All Hotel 1:00 PM

7 Click "Collapse Actions" to hide the icons above.

7 Night West Caribbean 88 (Day 4)

Escape Room Retail Shop 1 Retail Shop 2 Sky Bar Theatq
] 10:15 AM
‘ + Add Event
. 10:30 AM
B Export Schedule 10:45 AM
o 11:00 AM
& View Staff Report
11:15 AM
~ (pllapsée Actions
11:30 AM
Event Filters 11:45 AM
12:00 PM Q
Venue Filters =
12:15 PM
12:30 PM
12:45PM
All Hotel 1:00 PM
All Bar 1:15 PM
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8 Click "Show Actions" to unhide the icons.

DATE: 5/8/2024 LocaTiON: George Town Venue Print

2

= | Show Actions 10:00 AM

Event Filters 10115 AM
10:30 AM
Venue Filters
10:45 AM
11:00 AM
Search...
11:15 AM
All Hotel 11:30 AM
All Bar 11:45 AM
All Dini .
ining 12:00 PM _
All Revenue 12:15 PM
9 Click this icon to filter the Events.
" I | U] = |
10:30 AM
B> Export Schedule 10:45 AM
. 11:00 AM
2 View Staff Report
11:15 AM
4« (Collapse Actions
11:30 AM
Event Filters 11:45 AM
12:00 PM Q
Venue Filters &
12:15PM
- 12:30 PM
Search...
12:45 PM
All Hotel 1:00 PM
All Bar 1:15 PM
All Dining 1:30 PM
All Revenue 1-45 PM
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10 Click here to filter the venues that display on the Canvas Grid.

10:30 AM
B> Export Schedule 10:45 AM

11:00 AM

& View Staff Report

11:15 AM

« (Collapse Actions
11:30 AM

Event Filters 11:45 AM
12:00 PM

7

Venue Filters
12:15 PM

Customize Grid 12:30 PM
12:45 PM
1:00 PM
1:15PM
1:30 PM
1:45 PM

2:00 PM

11  Click here to customize the Grid's view layout.

1U3U AIVI
B> Export Schedule 10:45 AM

] 11:00 AM
& View Staff Report

11:15 AM

« Collapse Actions
11:30 AM

Event Filters 11:45 AM
12:00 PM

I

Venue Filters
12:15PM

Customize Grid 12:30 PM
12:45 PM
1:00 PM
1:15PM
1:30 PM
1:45 PM
2:00 PM

2:15PM
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12 Click this button to view the Meal Periods.

DATE: 5/8/2024 LocaTiON: George Town — Events — Venue — Print

7 Night West Caribbean 88 (Day 4)
Escape Room Retail Shop 1 Retail Shop 2

+ Add Event

B> Export Schedule

2 View Staff Report

715 AM
~ (Collapse Actions
7:30 AM

Event Filters 7:45 AM

8:00 AM

Venue Filters

8:15 AM

13 Click on the venue to open the Venue Setting and add the opening hours and/or
meal periods.

DATE: 5/8/2024 LOCATION:GEDI’ge Town — Events — Venue — Print

2

7 Njght.West Caribbean 88 (Day 4)
Escape Room Retail Shop 1 Retail Shop 2

| 10:15 AM
+ Add Event
10:30 AM
B> Export Schedule 10:45 AM
. 11:00 AM
& View Staff Report
11:15 AM
~ (Collapse Actions
11:30 AM
Event Filters 11:45 AM
12:00 PM -~
Venue Filters =
12:15 PM
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14  Double-click here to create an Event to the day.

a
7 Night West Caribbean 88 (Day 4)
Escape Room Retail Shop 1 Retail Shop 2 Sky Bar

10:15 AM

‘ + Add Event ‘ 0.0 Aid
B: Export Schedule 10:45 AM
11:00 AM
o F

o MR 11:15 AM
« Collapse Actions 11:30 AM
11:45 AM

Event Filters
12:00 PM
Venue Filters 1215 PM
Customize Grid 12:30 PM

AmLar maa

15 Hover your mouse over the event to view its details.

7 Night West Caribbean 88 (Day 4)

Escape Room Retail Shop 1 Retail Shop 2 Sky Bar Theater Comedy Club Atrium
10:00 AM
10:15 AM
© + Add Event
10:30 AM
B Export Schedule 10:45 AM
11:00 AM
& View Staff Report
11:15 AM .
#
4 (Collapse Actions B
11:30 AM
— TITLE TIME =
Event Filters : Art at Sea 11:15-12:15p -
12:00 PM = -
Venue Filters *  VENUE
1215 FM Retail Shop 1, Deck 0
Customize Grid 12:30 PM
DESCRIPTION
12:45PM Junior cruisers use their imagination to create fun art
1:00 PM pieces through collaging, painting, and m... Show All
1:15 PM SEGMENT
1:30 PM
1:45 PM ATTRIBUTES DISPLAY TIME
2:00 PM Education 11:15am - 12:15pm

Made with Scribe - https://scribehow.com



16  The blue line indicates the port's arrival hour.

7 Night West Caribbean 88 (Day 4)

7:00 AM
715 AM

7:30 AM
Export Schedule 7:45 AM

8:00 AM

View Staff Report

8:15 AM
Collapse Actions

8:30 AM
8:45 AM
9:00 AM
9:15 AM

9:30 AM

9:45 AM

17  The red line indicates the port's departure hour.

2:00 PM
215 PM
2:30 PM
2:45PM
3:00 PM
3:115PM
3:30 PM

3:45PM

4:00 PM
4:15 PM
4:30 PM
4:45 PM
5:00 PM
5115 PM
5:30 PM

5:45 PM
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18  Click here to view the events by a chronological order.

B A L @ ‘06 CAlT U

Comedy Club Atrium Reception, Tour ...  Butler Suites Lounge

19 Click this icon to add an Event to the day.

W 4

Events — Venue — Print H ﬁ

a9 DAILY SCHEDULE

Search by title or venue...

Theater Comedy Club

11:15am Art at Sea

12:15pm Retail Shop 1, Deck O
12:00am Maker Workshop

02:00am Reception, Tour Desk, Deck 2
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20 Type on the "Search by title or venue..." field to find an event.

= B A B go@ ST

G DAILY SCHEDULE

==t SenEielil |5earch by title orivenue].

11:15am Art at Sea s .
) ‘ m ®

12:15pm Retail Shop 1, Deck 0

12:00am Maker Workshop i ©

02:00am Reception, Tour Desk, Deck 2

21 Click the garbage icon to delete the event.

B A L m aoe Cal e

+ DAILY SCHEDULE X

Comedy Club Search by title or venue..
11:15am Art at Sea
"' A
12:15pm Retail Shop 1, Deck 0 oz = .
12:00am Maker Worksho — .
: P 0 @
02:00am Reception, Tour Desk , Deck 2
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22 Click this icon to edit the event.

B A L @ ;oe CAlT U

4 DAILY SCHEDULE X
Srulely Al Search by title or venue...
12:00am Maker Workshop il @ “ ® .
02:00am Reception, Tour Desk , Deck 2 5

23  Click here to hide the event from the guest facing communication.

B A L m aoe Cal e

+ DAILY SCHEDULE X

Comedy Club Search by title or venue..
12:00am Maker Worksho —
, . i T 4 @ ./
02:00am Reception, Tour Desk , Deck 2
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24  Click this icon to view the event's details.

B A L @ ;oe CAlT U

+ DAILY SCHEDULE X
sl Al Search by title or venue... e ]
12:00am Maker Workshop —
#
02:00am Reception, Tour Desk, Deck 2 T ||
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